Habitat for Humanity Greater Columbus

Safety Huddle Booklet

Safety is the most important issue.

Required Safety Topics

General Safety Precautions

· Safety Items - Everyone on the worksite needs to know where each of the following items are located:

1. First Aid Kit

2. Fire Extinguishers

3. Personal Protective Equipment

4. Safety Board

5. Water / Cups

6. Restrooms

7. Sign-in Forms

· Electricity

1. Only use grounded (three prongs) power cords
2. Do not use cords which are frayed, are missing an outer cover, or have any bear wires showing
3. Identify and avoid overhead electric wires
4. Make sure power cords do not cross over walkways
· Falling Hazards – Floor/Wall Openings
1. Any stairway opening should be covered or guarded
2. Any holes in the floor greater than 2” square must be covered and marked
3. Windows and other opening which are 6’ or more above an exterior surface must have guards installed
· Controlled access Zones – CAZ
1. These are all areas below which overhead work is being performed
2. The area should be marked with yellow caution tope or barricade
3. No access is allowed except for workers directly working in, on, or above the zone – and then only with extreme caution
· Lifting

1. Lift with your legs not with your back.  In other words, squat down when lifting; do not bend over to lift. (demonstrate this)
2. Don’t lift items that are heavier then you can handle – get as much help as needed
3. plan the entire lifting sequence before you begin and make sure you know where you are going
4. Take as many rest breaks as needed while move the item
· Housekeeping and Cleanliness
1. Keep pathways clear of supplies, boards, etc. because these items could be a tripping hazard

2. Pull all nails from discarded lumber

3. Do not throw or drop objects without knowing where they are going to land

4. Leave time at the end of the day to clean up and store equipment and supplies

5. Always put tools away as soon as you are done using them

6. Store all tools and materials correctly in their proper place in the mobile mini

7. Pick up any loose screws, nails, or cut-off wood pieces that are found

8. Properly dispose of any hazardous materials

Required Safety Topics

· Special Precautions
1. Always beware of your surroundings

2. If you are not comfortable performing a task please seek assistance from your House Leader, House Lead Assistant, or Crew Leader
Personal Protective Equipment - PPE
· Safety glasses are required to be worn at all times.
· Hard hats are to be worn at all times from beginning of build thru drywall phase.

· Shoes must be slip and puncture resistant and must cover the entire foot

· Gloves are available and use when appropriate

· Hear protection is available and encouraged to be used in high noise level areas

Hand and Power Tools
· All tools must be in good condition and free of any defects 

· Follow all manufacturers’ recommendation

· Do not use the power cord of a power tool as a handle

· All blades should be sharp with working protective guards

· DO NOT bypass any safety controls

· Volunteers must be trained in the use of all tools and monitored until proficient

Ladders
· All ladders must be in good condition free of defects

· Make sure when using a ladder that the top and the bottom are secure

· Only use a ladder that is positioned on a level surface at the base

· Use a ladder at the proper angle which is 1’ out for every 4’ rise.  In other words, with your feet at the base and your arm out reached toward the ladder you should be able to grasp the ladder with your hands

· Extend the ladder three feet above the surface of the landing 

· Do not use a ladder in any passageway or high traffic area

· Do not lean a step ladder against a wall

· Never stand on the top two rungs of any ladder

· Never leave tools or objects on the top steps of any ladder

· Always face the ladder and keep 3 points of contact at all times

**Special Note to House/Project Leaders and House Lead Assistants:
Now that you have covered all the required safety topics you now need to select and cover the appropriate phase specific topic (see following pages) that relates to the tasks that you are going to perform today.
Phase Specfic Safety Topics
First Floor Trusses and Deck

· No walking, standing or sitting on foundation  walls

· No leaning over the side of the walls

· Floors may be wet so be sure to secure / tie-off extension ladders to minimize slippage
First Floor Walls and Porch Framing
· Frame the walls in the middle of the deck
· Do not walk backwards
· Secure walls to the deck as quickly as possible
· Insure that the walls are braced so that they won’t tip over off the deck
Second Floor Trusses and Deck

· If you do not feel comfortable working at elevated heights pleases tell your crew leader or house lead so they can assign you to an alternative task

Second Floor Walls
· Frame the walls in the middle of the deck
· Do not walk backwards

· Secure walls to the deck as quickly as possible

· Insure that the walls are braced so that they won’t tip over off the deck

· Utilize extension ladders only to access 2nd floor deck. Insure ladder sticks up minimum of 3 ft. above deck

· If you do not feel comfortable working at elevated heights please tell your crew leader or house lead so that they can assign you to an alternative task 

Roof Trusses
· Only required/necessary number of volunteers should be working inside the trusses

· No walking on walls until a truss has been secured to hold on to

· Install first row of sheeting and then install slide guards

· If you do not feel comfortable working at elevated heights please tell your crew leader or house lead so that they can assign you to an alternative task 

Phase Specfic Safety Topics

Roof Sheathing and Roofing

· Install first row of felt from ladders or walk boards whenever possible

· Install slide guards from end-to-end, jacks 8’ apart with 2x6s at a 90 degree angle to the roof pitch. Slide guards must remain on roof and porch until ALL roof is done

· Load shingles onto roof at least 6’ from gable end

· Carry nails, tools, etc. in your tool belt

· Lift buckets of other supplies onto roof via rope
· Be careful when handling chemical irritants such as Roof Patch

· Insure ladder sticks up a minimum of 3’ above roof

· Pump Jacks and walk boards may be utilized during this project

1. The feet of the pump jacks must be on a level base surface

2. The walk boards should be no more than 14” from the house wall

3. A guard rail must be utilized if the walk boards are more than 6’ above ground

4. Must have a safe way of passage onto and off of walk board, usually an extension ladder which is properly secured

5. Do NOT stand on an outer unsupported edge of the walk board

6. Refer to Chapter 10 in the Construction Manual for proper assembly and use

· If you do not feel comfortable working at elevated heights please tell your crew leader or house lead so that they can assign you to an alternative task 

Dow Board

· Pump Jacks and walk boards may be utilized during this project

1. The feet of the pump jacks must be on a level base surface

2. The walk boards should be no more than 14” from the house wall

3. A guard rail must be utilized if the walk boards are more than 6’ above ground

4. Must have a safe way of passage onto and off of walk board, usually an extension ladder which is properly secured

5. Do NOT stand on an outer unsupported edge of the walk board

6. Refer to Chapter 10 in the Construction Manual for proper assembly and use

· If you do not feel comfortable working at elevated heights please tell your crew leader or house lead so that they can assign you to an alternative task 
Window and Door Installation
· Be careful when handling chemical irritants such as window and door caulking

· If you do not feel comfortable working at elevated heights please tell your crew leader or house lead so that they can assign you to an alternative task
Stair Installation and Finish Framing

· No phase specific topics

Phase Specfic Safety Topics
Siding

· Siding and aluminum can be jagged and sharp – work gloves are recommended

· People cutting siding with power saws for extended periods of time should wear hearing protection

· Pump Jacks and walk boards may be utilized during this project

1. The feet of the pump jacks must be on a level base surface

2. The walk boards should be no more than 14” from the house wall

3. A guard rail must be utilized if the walk boards are more than 6’ above ground

4. Must have a safe way of passage onto and off of walk board, usually an extension ladder which is properly secured

5. Do NOT stand on an outer unsupported edge of the walk board

6. Refer to Chapter 10 in the Construction Manual for proper assembly and use

· If you do not feel comfortable working at elevated heights please tell your crew leader or house lead so that they can assign you to an alternative task 

Porch Posts and Railings
· Be careful when handling chemical  irritants such as caulk, wood putty, and exterior primer

Conductor Lines
· Be careful when handling chemical irritants such as PVC glue
· Be ware of where you are walking because conductor line trenches can be a tripping hazard

· Be aware of all underground utility lines. Call OUPS before you dig if you are unsure of where the lines are located
Fiberglass Insulation
· Be careful when handling chemical and particulates irritants such as insulation, caulk, and spray foam

· Dust masks rated for fiberglass should be used

· Gloves and  long sleeve shirts can be worn to minimize skin irritation from fiberglass
Drywall
· Gloves and dust masks are recommended during drywall sanding to minimize skin and respiratory irritation
· Be cautious when using drywall benches, make sure they are stable before using

· Drywall lifts will be used during part of this phase, make sure that the drywall is secure on the lift and keep fingers away from the hand crank gears

Phase Specfic Safety Topics
Painting
· Be careful when handling chemical irritants such as paint, bondo/auto body filler, and drywall mud

· Crack windows on each side of house to insure ventilation

· Make sure any painting tools are properly cleaned before being put away

Vinyl Flooring
· Be careful when handling chemical irritants such as Vinyl Floor Adhesive

· Only properly trained volunteers may use the power/pneumatic nailers and staplers

Interior Finish Carpentry

· Be careful when handling chemical irritants such as caulk, wood filler, and wood stain

· Only properly trained volunteers may use the power/pneumatic nailers and staplers

Landscaping and Exterior Finishing

· Be careful when handling chemical irritants such as caulk, putty, and Quickrete

House Cleaning

· Be careful when handling chemical irritants such as Windex, Goof-Off, 409 Cleaner, and floor cleaner. Follow manufacturer’s instructions

